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Appendix B
	RPSS-PA-F31-XJTU

	as of 12 September 2019


    THE HONG KONG POLYTECHNIC UNIVERSITY

FACULTY OF BUSINESS 
RESEARCH AND POSTGRADUATE STUDIES SECTION

APPLICATION FOR JOINT PHD SUPERVISION SCHEME WITH SCHOOL OF MANAGEMENT, XI’AN JIAOTONG UNIVERSITY 
Notes: 
1. All the information and personal data you have submitted in connection with this grant application, together with the subsequent assessment information, may be made available to various parties concerned for the purposes of grant application, research project monitoring and administration, and for other related purposes.
2. Each eligible staff member should submit one application only.
3. The completed Form, together with the CVs of both supervisors from Faculty of Business (FB) of The Hong Kong Polytechnic University (PolyU) and School of Management (SoM) of the Xi’an Jiaotong University (XJTU) and of the PhD student as well as the letter of appointment to the FB Co-supervisor from SoM of XJTU, should be sent to the FB (RPSS) by 2 December 2019 via the DRCs, who should give detailed comments on the proposal.  
4. Any applications that do not provide all the required information will not be considered by the Selection Panel.
1. 
APPLICATION SUMMARY(
)
(a) APPLICANTS (CVs specifying the required information must be attached.)
	PhD Student(
):
at SoM of XJTU
	Title

(Mr, Ms)
	
	Surname
	
	Other Names
	
	Chinese Name

	
	
	
	
	
	
	
	


	 
	Department

	
	


	SoM of XJTU Supervisor(
): 
	Title (Prof.,

Dr, Mr, Ms)
	
	Surname
	
	Other Names
	
	Post

	
	
	
	
	
	
	
	

	
	
	
	

	
	Department

	
	


	
	
	
	
	
	
	
	

	FB Co-Supervisor(
):  
	Title (Prof.,

Dr, Mr, Ms)
	
	Surname
	
	Other Names
	
	PolyU Staff No.

	
	
	
	
	
	
	
	


	
	School/Department
	
	Post
	
	Ext.


Supervision Load of FB Co-supervisor:
 

	Current supervision of research students registered with PolyU
	FT MPhil

(No.)
	FT PhD

(No.)
	PT MPhil

(No.)
	PT PhD

(No.)

	(excluding this application)
	PolyU Funded
	Externally

Funded#
	PolyU

Funded
	Externally

Funded#
	
	

	As Chief Supervisor
	
	
	
	
	
	

	As Co-supervisor
	
	
	
	
	
	


	Current supervision of research students outside PolyU
	FT MPhil 

(No.)
	FT PhD 

(No.)
	PT MPhil 

(No.)
	PT PhD 

(No.)

	As Chief Supervisor
	
	
	
	

	As Co-supervisor
	
	
	
	


# Funding from RGC General Research Fund (GRF) or other outside bodies.
Past Successful Supervision Experience of FB Co-supervisor:
	Past successful supervision of research students
	FT MPhil (No.)
	FT PhD (No.)
	PT MPhil (No.)
	PT PhD (No.)

	
	PolyU
	Outside PolyU
	PolyU


	Outside PolyU
	PolyU
	Outside PolyU
	PolyU 
	Outside PolyU

	As Chief Supervisor
	
	
	
	
	
	
	
	

	As Co-supervisor
	
	
	
	
	
	
	
	


(b)  PROJECT TITLE

	(English)

	

	(Chinese)

	


(c) PROPOSED SCHEDULE OF STUDY AND RESEARCH [The PhD student from SoM of XJTU will be engaged as a Research Assistant (RA) in one of the three departments in FB for normally no more than 12 months.]

	Study and research to be spent at:
	Period
(dd/mm/yyyy - dd/mm/yyyy)

(Example in italic)
	Duration
(no. of months)

	FB of PolyU
	15/07/2020 – 14/07/2021
	12

	SoM of XJTU
	Before studying at PolyU
	01/09/2018 – 14/07/2020
	22.5 months

	
	After studying at PolyU
	15/07/2021 – 14/07/2023
	24 months


(d) Summary of how this application meets the selection criteria:
	

	

	

	

	

	

	

	


2.
KEY WORDS


Please provide up to 4 key words for your project:

	First 


 
	
	Second 



	

	
	
	
	

	Third


 
	
	Fourth 



	


3.
PROJECT PROPOSAL
[The proposal should include headings such as Abstract, Aims and Objectives, Background of Research, Research Plan and Methodology, Plan for Collaboration, etc.]
4.
(a)

FUNDING REQUESTED
	Salaries 

	HK$

	MPF [As advised in February 2013 by the RO, according to the Mandatory 
Provident Fund Schemes Authority, non-local appointees whose appointment 
in Hong Kong is 13 months or less, are exempted from joining an MPF scheme. 
Therefore the funding support for MPF payment has been removed as these 
students will work as a RA for normally no more than 12 months in FB.]
	HK$  Not Applicable

	
	

	Equipment
	HK$

	General Expenses (including field trips)
	HK$

	Conference Attendance
	HK$

	Total
	HK$


(b)

COST BREAKDOWN




Year 1







   ($)




(i)   Salaries of Research Assistant (RA) 
	Salary ($)

per month
	MPF ($)

per month (5% of salary)
	Duration

(no. of months)

	
	Not Applicable

	



(ii)   Equipment (please itemise)

(iii)   General Expenses (please itemise) 

(iv)   Conference Attendance 

	Total
	


(c)
Justification for each budget category/item:

(d)
Details of other sources of funds, if any (e.g. Departmental Earnings Account, Departmental General Research Funds, etc.)

Details:


Approval:


Signature of the Budget Holder:
_____________________________



                            (Name:


     )

5.
PROJECT DURATION 
(a)
Duration:                           months (should tally with the appointment duration of the RA.)
(b)
Commencement date (It must be on or before 14 August 2020.):


_______________________________________


Remarks

·  FB will announce the application results in mid-February 2020, so please set the commencement date on/after 1 March 2020.

· If the student fails to commence his/her RA appointment by 14 August 2020, the offer will lapse.
6.       RESEARCH ETHICS/SAFETY APPROVAL

(Please read the policy and procedures for safety approval available at the Health, Safety & Environment Office Homepage.  For projects involving human and/animal subjects, relevant ethical approval must be obtained.  Please refer to the Handbook for Projects and Grants for details.)

I/We confirm that approval:

* has been
* is not required

* will be obtained

   obtained^



before the start





of the project^^

	Human Research Ethics
	
	
	
	
	


	Animal Research Ethics
	
	
	
	
	


	Biological Safety
	
	
	
	
	


	Ionizing Radiation Safety 
	
	
	
	
	


	Non-ionizing Radiation Safety 
	
	
	
	
	


	Chemical Safety
	
	
	
	
	



*   Please tick as appropriate.


^   Please attach a copy of the approval to this application.


^^ Please provide a copy of the approval to RO as and when it is ready.

7.       SIGNATURES 

	Signature
	
	
	Date
	

	
	PI as Co-supervisor of FB (PolyU)
	
	
	

	Signature
	
	
	Date
	

	
	Supervisor of SoM of XJTU
	
	
	

	Signature
	
	
	Date
	

	
	PhD Student
	
	
	


8.      ENDORSEMENT OF SELECTION COMMITTEE OF SCHOOL OF MANAGEMENT OF 

         XI’AN JIAOTONG UNIVERSITY

The application has been vetted by the Selection Committee of School of Management of the Xi’an Jiaotong University.  It is agreed that the proposal is of high quality and it is endorsed by the Selection Committee for submission to the FB of PolyU for consideration.         

Signature        ______________________________________        Date       __________________

Name              ______________________________________

                                  Chair, Selection Committee of SoM of XJTU
9.      COMMENTS OF DEPARTMENTAL RESEARCH COMMITTEE
[Notes:

(a) DRC should check and verify the information provided by the PI under Section 1 of this application form and ensure that all the required information for this application is provided.  
(b) DRC should provide detailed comments on the proposal, in particular, on how well it is in line with the research strategies/focus of the Department concerned. 
(c) Any applications that do not provide all the required information will not be considered by the Selection Panel.
The DRC has checked and verified the information provided by the PI under Section 1 and the information in this application form.

Detailed comments:
	Signature
	
	
	Date
	

	
	
	
	
	

	Name
	
	
	
	

	
	Chair, Departmental Research Committee
	
	
	


10.    COMMENTS OF FACULTY RESEARCH COMMITTEE
[Notes:

(a) FRC should check and verify the information provided by the PI under Section 1 of this application form and ensure that all the required information for this application is provided.  
(b) FRC should prioritise and provide detailed comments on the proposal, in particular, on how well it is in line with the research strategies/focus of the Department concerned. 
(c) Any applications that do not provide all the required information will not be considered by the Selection Panel.
(d) A maximum of three places each academic year from 2017/18 to 2019/20 will be granted.
The FRC has checked and verified the information provided by the PI under Section 1 and the information in this application form.


Priority (with no equal ranking):

Detailed comments:
	Signature
	
	
	Date
	

	
	
	
	
	

	Name
	
	
	
	

	
	Chair, Faculty Research Committee
	
	
	


11.  FUNDS PROVIDED BY THE FACULTY

       (For application supported by the Faculty Research Committee)
       Funding source: Dean’s Reserve
       Amount: HK$

       Signature of the Budget Holder:   _____________________________     Date   _________________

                                                                               Dean, FB

1) The curriculum vitae (CV) of applicants should follow the format below to facilitate the consideration of the Selection Panel of the Faculty of Business:
For PolyU Supervisor

(i) Name
(ii) Academic qualifications (incl. Year of the PhD obtained)
(iii) Present academic position
(iv) Previous academic positions held (with dates) 

(v) Date becoming a PhD supervisor

(vi) Previous relevant research work 

(vii) Publication records 
Section A - Five most representative publications in recent five years 
Section B - Five representative publications beyond the recent five-year period with the latest publication entered first 
(viii) Duration, intensity/strength and impact of collaboration with XJTU supervisor in the relevant research areas in the past
(ix) Others (please specify)

For XJTU Supervisor

(i) Name
(ii) Academic qualifications (incl. Year of the PhD obtained)
(iii) Present academic position (please specify full-time or part-time) 

(iv) Previous academic positions held (with dates)

(v) Date becoming a PhD supervisor

(vi) Previous relevant research work 

(vii) Publication records 
Section A - Five most representative publications in recent five years 

Section B - Five representative publications beyond the recent five-year period with the latest publication entered first
(viii) Duration, intensity/strength and impact of collaboration with PolyU supervisor in the relevant research areas in the past
(ix) Others (please specify)
For PhD Student of XJTU
(i) Name
(ii) Contact details (email address, phone no., address)
(iii) Education (incl. the period of PhD study from the start date to the expected completion date which should tally with the information stated in Part 1(c) of the proposal form)
(iv) Research experience/interest
(v) Publication records (please provide more information on journal papers, if any, such as the language of the journals where the papers are published/accepted, whether the journals are JCR journals, and journal ranking and impact factor according to the latest database if appropriate)
(vi) Others (please specify)
2) Letter of Appointment as FB Co-supervisor from Head of SoM of XJTU:
[Date]

[Name of FB’s Co-supervisor

Department of FB’s Co-supervisor

Address of FB’s Co-supervisor]

Dear [Name of FB’s Co-supervisor]

This is to confirm the appointment of you as the Co-supervisor of the following PhD student:

	Name of PhD student
	

	Department of the PhD student
	

	PhD study period of the student
	

	Research project title
	

	Chief Supervisor of the student
	


Your appointment period is [Date] – [Date] and your responsibilities include [XXXX].

Yours sincerely

__________________________

[Name of the Head of SoM of XJTU]

__________________________

[Name of Chief Supervisor from SoM of XJTU]

(�) 	DRCs should check and verify the information provided by PIs (Co-supervisor of FB of PolyU) under Section 1.


(�)   The period of PhD studies must be stated in the candidate’s CV. PhD students who are at the final stage of their studies with no involvement of the FB staff from the beginning of their research projects will not be considered.  The period between the time when the PhD students commence to work as Research Assistant at FB and their expected study end dates should be at least one and a half years, unless formal appointment letters to FB Co-supervisors from SoM of XJTU are provided as evidence to prove that the FB Co-supervisors are involved from the beginning of the students' research projects.


(3)   He/She should normally possess a PhD degree and should hold a full-time post in XJTU. And, he/she should have successful experience of supervising doctoral students and have publication records at the international level, or he/she should prove that he/she is of high academic status in the field if it is difficult to produce international publications in some disciplines. A list of publications, the year of the PhD obtained, the full-time post at XJTU, and the date of becoming a PhD supervisor must be included in his/her CV.


(�)   Eligibility of the FB PI as Co-supervisor: (i) All full-time staff members in the FB who are in the categories set out in Appendix A are eligible to apply. (ii) Visiting and temporary academic staff members are not eligible to apply. (iii) Teaching/Clinical staff members, including those at bands T3/T4, are not eligible to apply. FB Co-supervisor should normally possess a PhD degree. He/She should have successful experience of supervising doctoral students and have strong track records in research. For those who do not fulfil the said supervision criterion, they are required to engage another FB colleague who has successful experience in PhD student supervision as the 2nd FB co-supervisor. Letter of appointment as Co-supervisor issued by the Head of SoM of XJTU specifying the names of the Chief and Co-supervisors concerned and the PhD student, responsibilities of the FB Co-supervisor, project title and the appointment period, should also be attached.






